APPLICATION
GUIDE

For Singapore Cooperation Programme Courses



5-Step Application Process

Search for a Check Fill in Submit Seek NFP
course. eligibility and application. application. endorsement.
course details.



1. Search for a

& C (Y @& https//scpcatalog.wixsite.com/scp2019
This site was designed with the WIX.com website builder. Create your website today. ( Start Now )
course
: * Browse our course catalogue at our
website

SCP COURSE CATALOGUE
(http://scpcatalog.wixsite.com/scp

Smart Cities

2019).

Resilience Buildin View courses . .

o IR * Click on any of the categories for
Climate Action the list of courses under that
Leadership and Category
Governance
- * Select a course in the listing for
Erastiiciare more details (e.g. course synopsis,
Connectivity course dates, etc.). ‘



http://scpcatalog.wixsite.com/scp2019

2. Check eligibility
.and course details

mheEy e it * At the course details page,

Public Sector Administration and Management
Shert Dete: 24 Jun 2017 - End Date: 28 Jun 2019

ete: 24 Jy k.
- Clesing Date for Nomination: 12 May 2019

e check the eligibility criteria
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. and application details to
: _ ensure that you meet the
= = requirements.
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* Click on “"Application Form”
at the bottom the page to
apply for the course.
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Test Application

@ 10 mins estimats
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Instructions

Flease prepare the following documents before starting the application:

1) Passport Photo

Pleose ensure that all information are filled out before submitting the application

Incomplete applications will not be considered.

i3

o

. 3. Fill in Application

* Follow the instructions on the page

when filling in the Application Form.

on hand:

Jpegq, jpg, png)

* When doing so, ensure that you have
the following documents/information

1. Softcopy of passport photo (in

2. Curriculum vitae (or employment

and educational records)

3. Supervisor’s email address




Read Instructions ¥

Instructions

Flease prepare the following documents before starting the application:

1) Passpaort Photo

Please ensure that all information are filled out before submitting the upplication,

Incomplete opplications will not be considered.

Applicant's Details

1. Full Name (as per passport)

I Please fill in required field

2 Salutation

3. Please upload a recent passport-sized photo of vourself

..3. Fill in Application

* Please complete all fields except the
ast field which is meant for your
National Focal Point.

* Once vyou have completed the
application, click on the “Submit”
button.

* You would be prompted to
complete/correct any field that has

missing/incorrect information.




Application

* Once ready, click on the "Submit
Application” button.

Thank you for your interest in our SCP courses.

& will process the application, and update you in due course

Like us on our Facebook poge hitps: fwww focebook ec CPFriends/ today!

Submit another application

* You will land on the “"Thank You”
page (see example on the left)
upon successful application.

How would you rate your overall experience today?

0 © 00

Any other feedback?




5. Seek NFP

Application for SCPTA; Public Administration and Management (24 to 28 June 2019)

This 15 3n intemet emad [T you 3r& unsure of the content pleace cnedk the source DETore you respand.

= - * An acknowledgement email,

Dear Sir or Madam

L] L]
Thank vou for submitting vour application. Please print out the form and seek endorsement from your Natonal Focal Point for Techmical Assistance (NFP). W h I C h I n C | U d e S a C O py Of t h e
Apphcations wath no endorsements wall not be considered.

Please contact mfa scp@mfa gov sg for further enquires.

completed Application Form, will

Regards
The St ¢ Cooperation P: Team

be sent to you.

A summary of your response 1s shown below. A PDF summary 15 also attached for your convemence

=1 e e * Print this form and submit it to
e : your National Focal Point for
S - endorsement.

* Lastly, wait to hear from us on the

results of your application.



SINGAPORE
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PROGRAMME

Technical Cooperation Directorate

Ministry of Foreign Affairs

Tanglin
Singapore 248163
Tel: (65) 6379 8000

Email: mfa_scp@mfa.gov.sg




