
V. Guidance for Reports and Presentation                        
All applicants are required to submit both “Inception Report” as well as “the questionnaire”. Both documents are used for the selection of the candidates. 
In addition, these documents will be shared with other participants and lecturers.
1. Inception Report:
<Guideline>:

The Inception Report should respect the following:

(1)  Use the designated format below.
(2)  Written in Microsoft Word. 

(3)  Number of pages should not exceed 5.

(4)  Font: Arial or Times New Roman, size 12.
(5)  Add some charts, graphs and/or pictures to better illustrate your country's situation.
<Format>:

	Name of the Participant:
	

	Country:
	

	Organization:
	

	Position:
	

	Responsibility:
	


1. Outline of the buildings in the country.
(1) Popular construction methods for houses of low-income and middle-income people

(2) Popular construction methods for buildings in the 4-6 story range

(3) Popular construction methods for buildings of 20 stories and over

(4) Other characteristics

2. Outline of risks of disaster (earthquake, tsunami, etc.).

(1) Possible risks and prioritization among them
(2) The heaviest damage and recent damages in your country 

(3) Future risks

* Please attach hazard map if available.

3. Outline of current building control situation and/or disaster mitigation measures.
4. Issue(s) and possible approach(es)
(1) The issue(s) your country/department faces in respect to building codes and regulatory systems

(2) The possible approach(es)/idea(s) to improve the issue(s)
*At the end of the program, based on the knowledge you gained during the program, it is required to make a proposal in order to solve the issue(s.)
1. Questionnaire:
<Guideline>:

The Questionnaire should respect the following:

(1)  Use the designated format below.
(2)  Written in Microsoft Word. 

(3)  Font: Arial or Times New Roman, size 12.
<Format>
Questionnaire

	Name of the Participant:
	

	Country:
	


Q1 When someone intends to construct a building in your country, does he/she have to go through official procedures, such as building permission?

Please put Yes or No into the boxes in the table below.

	        Location

Size
	Urban areas
	Rural areas

	Buildings
	
	

	Ordinary small houses
	
	


*If all answers are “No”, go to Q6.

Q2 Please write the name of the Act, which provides official procedures above.

[                                                   ]

The act is available at [ website(http://www.                           ), bookshops, government offices, others(             ) ]

English documents are welcome if available.

Q3  What fields does the mandatory technical requirements, which are applied to buildings, cover?

* Two or more checks are acceptable.

	Fields
	Y (Yes) or N (No)

	Building Codes
	Structural stability
	dead loads and live loads
	

	
	
	earthquakes
	

	
	
	heavy winds
	

	
	Fire safety
	Fire resistance
	

	
	
	Escape
	

	
	
	Firefighting equipment
	

	
	Barrier free / universal design
	

	
	Elevators / escalators
	

	Zoning Codes
	Building use
	

	
	Building height
	

	
	Floor area ratio
	

	
	Building coverage ratio
	

	
	Setback from the street boundary
	


Q4  What organization mainly issues the building codes?

(  )  Central Government

(  )  Local authorities, such as municipalities

(  )  Others * Please explain below about the authorities that issue
     

The codes are available at [ website(http://www.      　             ),
bookshops, government offices, others(       ) ]

Q5  Please answer the following questions regarding a building regulatory system (administration system) in the region in which your office is located.

Q5-1  Which authorities are in charge of permission/approval/inspection of each building?

* Two or more checks are acceptable.

(  )  Central Government, including its branch offices

(  )  Local authorities, such as municipalities

(  )  Organizations which are authorized by Central Government or by local authorities

(  )  Others * Please explain below about the authorities that issue permission/approval.
     

Q5-2  Is it required to receive inspection by the public authority during construction? 

(  )  No, inspection by the public authority is not required during construction.

(  )  Yes, inspection by the public authority is required during construction. 

*Please explain below about the buildings to which it is applied.

Q5-3  Is it required to receive inspection by the public authority after construction work? 

(  )  No, inspection by the public authority is not required after construction work. * If the answer is No, skip to Q6.

(  )  Yes, inspection by the public authority is required after construction work.

* Please explain below about the buildings to which it is required.

Q5-4  Is it prohibited to use the building before receiving a certificate of final inspection mentioned in Q5-3? 

(  )  No, it is allowed to use the building before receiving a certificate.

(  )  Yes, it is prohibited. 

* Please explain below about the buildings, which cannot be used before issue of a certificate of final inspection.

Q6  Please answer the following questions regarding licensing system for architects or building engineers.

Q6-1  Does your country have licensing system for architects and building engineers?

(  )  Both licensing systems for architects and building engineers
(  )  Licensing system for architects only

(  )  Licensing system for building engineers only

(  )  No license system for architects nor building engineers

(No need to answer Q6-2.)
(  )  Others * Please explain below about the licensing system.

Q6-2  Is it required for buildings to be designed or checked by a qualified architect and/or a building engineer? And by whom must the design or check be done?

(  )  No, it is not required for buildings to be designed or checked by a qualified architect and/or building engineer.

(  )  Yes. it is required for buildings to be designed or checked by both a qualified architect and building engineer.

(  )  Yes. it is required for buildings to be designed or checked by a qualified architect only.

(  )  Yes. it is required for buildings to be designed or checked by a qualified building engineer only.

(  )  Others * Please explain below about the system.
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� Definition of “Regulatory systems” includes building control, land use control and qualification schemes of engineer and workers. 






